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Conflict of Interest
(Sponsored Programs)
University of Central Florida | COI-EMP v4
Select the option that applies:
I disclosed a financial interest and/or outside activity in the online Conflict of Interest and Commitment System (AA-21 form) with an Entity that conducts business with UCF and I require an exemption and corresponding monitoring plan pursuant to Section 112.313(12)(h), Florida Statutes. Complete Parts I, II and III. 
I disclosed a financial interest and/or outside activity in the online Conflict of Interest and Commitment System (AA-21 form) that does not require an exemption pursuant to Section 112.313(12)(h), Florida Statutes, but will only be permitted with an approved Monitoring Plan. Complete Parts I and III only.
PART I
Entity and Discloser Information
Faculty Appointment:
SECTION A: Financial Interest in or Outside Activity with the Entity
Please describe your financial interest in or outside activity with the Entity. Check all that apply.
Check all that apply.
Check all that apply.
Check all that apply.
SECTION B: Entity Doing Business with UCF
1.
Does/will the Entity provide services to UCF through a research contract (outgoing subaward or contract from UCF to Entity)?
If yes, do you/will you be directly or indirectly involved in retaining those services or receiving the benefit of those services?
2.
Does/will the Entity sponsor UCF research (incoming subaward or contract from Entity to UCF)? 
3.
Are there any active or courting technology license or option license agreements between the University and the Entity?
4.
Does/will the Entity use University facilities or equipment to conduct business?
5.
Are there any other types of agreements (i.e. purchasing, non-disclosure, material transfer) formalized or anticipated between the University and the Entity? 
SECTION C: Entity Information
1.
Entity Data
Is the entity registered in the State of FL?
Type (check all that are applicable)
2.
3.
4.
Is this Entity a UCF faculty start-up (i.e. an entity where the original intellectual property originates with UCF faculty, where the faculty is a founder, and has an equity position in the company)?
If yes, please answer 4a and 4b:
4a.
Please select the current business phase of the Entity:
4b.
Please select the appropriate box:
5.
To the best of your knowledge, is there any pending litigation against the Entity?
SECTION D: Your Role and Responsibilities to the University
1.
What are your responsibilities at the University? (Check all that apply).
2.
Do you advise or supervise students who will be working on Entity related research agreements at the University or who are affiliated with the Entity?
If yes, complete table:
Complete table for these individuals below
Is the student a paid University employee?
Is the student affiliated with or employed by Entity?
Are you the student’s academic advisor? 
Are you on the student’s thesis/dissertation committee? 
Is or will the student work on research related to the Entity through the University? 
If you need to disclose additional individuals, please provide the above information in a separate attachment.
3.
Do you supervise (non-student) University employees who will be working on Entity related research agreements at the University or who are affiliated with the Entity?
If yes, complete table:
Complete table for these individuals below
Is employee affiliated with or employed by the Entity.
Is employee working on research related to the Entity through the University?
If you need to disclose additional individuals, please provide the above information in a separate attachment.
SECTION E: Your Role and Responsibilities to the Entity
1.
What are your responsibilities at the Entity?
2.
What is the role of your spouse or child at the Entity?
3.
Will any of your Entity roles change as a result of research funding or other agreements with the University? 
4.
Will you represent the Entity in interactions with the University? 
5.
Will you publish or present research results in your Entity role?
6.
In your Entity role, do you or will you employ or work with University employees at the Entity? (Do not include University direct reports reported in Section D).
7.
What is your estimated hourly time commitment to the Entity per day/week/month?
hours per
8.
9.
10.
SECTION F: Research (including internal awards) at the University.
1.
Are you listed as an inventor, developer, or executor on active or courting technology agreements between the University & Entity?
If yes, please complete the below table(s).
If you need to disclose additional licenses/patents, please provide the above information in a separate attachment.
2.
Are you listed on any active University research awards, contracts, pending research proposals or agreements between the University and the Entity? (Include SBIR/STTR)
If yes, please complete the below table(s).
Do you have a scientific role on the project at the Entity?
Does the project involve human subjects research?
If you need to disclose additional projects, please provide the above information in a separate attachment.
3.
Do you have any pending or active funding from a federal sponsor?
If yes, please complete the below table(s). (Include prime and flow-through funding. Do not include SBIR/STTR with Entity). 
Does or will the project investigate, validate or utilize any product, device, drug, compound, technique, algorithm, technology or system; owned, licensed or marketed by the Entity?
Could the project results affect the financial value of the Entity and/or remuneration paid to you by the Entity?
Does the project involve human subjects research?
If you need to disclose additional projects, please provide the above information in a separate attachment.
4.
Do you have any pending or active funding from a non-federal sponsor?
If yes, please complete the below table(s). (Do not include pending or active projects with the Entity).
Does or will the project investigate, validate or utilize any product, device, drug, compound, technique, algorithm, technology or system; owned, licensed or marketed by the Entity?
Could the project results affect the financial value of the Entity and/or remuneration paid to you by the Entity?
Does the project involve human subjects research?
If you need to disclose additional projects, please provide the above information in a separate attachment.
5.
Is any of your University research sponsored by the parent company of or direct competitor of the Entity?
6.
Is the Entity the parent company of or direct competitor of the manufacturer of any product/drug/device being studied in your University research?
7.
Is the Entity’s product a concomitant product/drug/device with the primary subject of your University research, such that the research outcome could have implications for the Entity’s product?
8.
Does the Entity’s commercial / business efforts overlap with research conducted by you at the University?
8a.
8b.
PART II
Conflict of Interest Exemption
Under Florida Statutes 112.313(12)(h)
The Code of Ethics for Public Officers and Employees located in Chapter 112, Part III (ss 112.311-326) of the Florida Statutes requires that no university employee shall in his or her official capacity directly or indirectly purchase, rent, or lease any realty, goods, or services from any business Entity of which the employee, his or her spouse, or child or any combination of them has a material interest and/or serves as an officer, partner, director, or proprietor. Nor shall the employee acting in a private capacity rent, lease, or sell any realty, goods, or services to the university. Additionally, a university employee shall not hold any employment or contractual relationship with a business Entity that is doing business with the university or that will create a continuing or frequently recurring conflict between his or her private interests and the performance of his or her employment duties. Exemptions to state statute 112.313 are available when the transaction or activity relates to sponsored research or technology transfer and only after approval is granted by the University President and the Chair of the University Board of Trustees.
To request an Exemption, the employee must fully and properly disclose all outside activities and interests in the online Conflict of Interest and Commitment System (AA-21 form), complete and submit this Conflict of Interest Exemption form and a corresponding Conflict of Interest Monitoring Plan (sponsored programs). If granted, the Exemption will cover only the specific activity, license and/or research agreement(s) with the Entity disclosed in this form for a 5 year period.
Exemption Request:
Select the reason for the exemption:
(Select all that apply)
Which of the following potential conflicts of interest will result if this Exemption is granted?
(Select all that apply)
Outline the benefits to the University if this exemption is granted.
Financial:  (Check all that apply)
%
EMPLOYEE CERTIFICATION AND SIGNATURE
I (employee) understand and agree that all my activities with the Entity are carried out in my individual capacity and not as a representative of the University.
By signing below, I (employee) understand and agree to abide by all relevant provisions of Chapter 112, Part III, Florida Statutes, and any other conditions, including any monitoring plans, imposed for the allowance of these outside activities. To remain in compliance with state statutes, the prohibited activities requiring an Exemption will not commence prior to the approval of this Exemption.
I (employee) agree and understand that this Exemption will become effective on the date it is approved by the Chair of the University Board of Trustees, and will extend for 5 years from date of signature.
I (employee) agree and understand that I must seek and obtain a renewal of the Exemption prior to the expiration in order to continue the activity.
I (employee) further agree and understand that violation of the terms of the Exemption and corresponding monitoring plan are grounds for disciplinary action, the withdrawal of the approved Exemption, and termination of any agreement between the University and Entity associated with the Exemption.
Employee Signature
Employee Name
Date Signed
UNIVERSITY REVIEW
If this Exemption is granted, actual conflicts of interest may result. The attached monitoring plan summarizes the efforts to mitigate or resolve such conflicts.
Reviewer
Signature
Approval
Date
Provost, University of Central Florida or designee:
Name:
President, University of Central Florida or designee:
Name:
Chair, University of Central Florida Board of Trustees
Name:
PART III
Conflict of Interest Monitoring Plan
(Sponsored Programs)
If the attached Exemption is granted, this corresponding Monitoring Plan addresses actual or potential conflicts of interest arising from an employee’s outside activity with the outside entity. This Monitoring Plan is effective the same period approved for the Exemption.
This Monitoring Plan addresses actual or potential conflicts of interest arising from an employee’s outside activity with the outside entity. This Monitoring Plan is effective upon execution of all parties and will remain in effect until circumstances are documented that dictate otherwise.
Monitoring Plan Standard Terms and Conditions
Clauses A-N are the standard terms and conditions for approval and pertain to the University of Central Florida, any direct support organization of the University, and the University of Central Florida Research Foundation, Inc. herein referred to as University.
A.
Integrity of Research and Education Programs
Employee recognizes that their primary professional responsibility is to the University. Teaching and research are paramount in fulfilling that responsibility as well as adherence to the code of ethics as established under Florida Statutes, Part III of Chapter 112.
As part of the annual reporting process described in Section N. below, Employee's activities will be reviewed. This review may include a discussion of the Employee's allocation of efforts as well as Employee's research methodologies and results as applicable. Additional reviews by University officials such as the Research Conflict of Interest Committee (RCOIC) and RCOIC designated subject matter experts, COI staff, and unit administrators, modification of the research plan/protocol, or disqualification from participation in all or part of the research, may also be required depending on the nature and extent of the conflicts of interest. The College Dean/Research Unit Director or designee may attend all laboratory/program and/or personnel meetings and shall be provided with information regarding Employee's activities when requested.
B.
University Rights to Intellectual Property
Employee agrees not to take any action, which would in any way limit the University's rights to intellectual property developed by Employee or any other University employee or student. Employee will promptly fulfill all requirements of the University's Intellectual Property Policy, including all reporting requirements. Employee is required to disclose all intellectual property owned by the University and all intellectual property resulting from the outside activity within his/her the field or discipline.
C.
Dissemination of Research Results
Publication of research results is the cornerstone to the existence of the University's laboratory/program(s) and to the undergraduate/graduate program(s) that might also be associated with Employee and Employee's potential conflict of interest. Employee will assure that publications are accomplished in a manner that protects the intellectual property rights of the University and will assure that graduate students are allowed to present, defend, or publish theses and dissertations in accordance with University policy.
D.
Use of University Equipment, Facilities, Services, or Personnel in Outside Activity
University equipment, facilities, services, and personnel are available for the use and benefit of the University. All work performed by the Employee using University facilities and/or employees and/or students must be appropriate and approved by the University.
Therefore, if an Employee would like to use any University facilities, equipment, services, or personnel in their capacity with the Entity, Employee must submit the request in advance through the online Potential Outside Activity, Employment, and Conflict of Interest and Commitment Disclosure Report (Form AA-21) and obtain prior approval.
With the exception of Phase I SBIR/STTR projects, the Entity must have evidence of functioning space in which research and/or development activities can and will take place under any sponsored research agreement between the University and the Entity. If the University is providing the Entity with space under its incubation program, the Employee will provide a Facility Lease Agreement upon request.
E.
No Use of University of Central Florida Name
Employee may not authorize the use or use the name of the University in connection with Employee's activities with the Entity, without the express written permission of University officials in advance of each instance of use.
F.
Disclosure to Laboratory/Program or Area Personnel
The College Dean/Research Unit Director (or his/her designee) is responsible for delivering Exhibit A to the personnel and students working in the Employee's laboratory/program or area per the process determined by the Dean/Director. A Disclosure Statement attached as Exhibit A will be provided to them. Employee will inform the Dean/Director whenever any personnel changes (both additions and deletions) are made in Employee's laboratory/program or area. Furthermore, Employee will keep the Dean/Director informed of any changes in student supervision.
G.
Disclosure in Proposals, Publications, and Presentations
Appropriate disclosure of Employee's interests in, or relationship to the Entity, will be made in all reporting of work or research, which is funded by the Entity, and in all reporting of work or research which may (favorably or unfavorably) affect the financial value of the Entity or the financial interests the Employee derives from the Entity. Author affiliation should indicate both the university and the entity if university research involves direct sponsorship or collaboration with the entity. Publication from one's personal outside arrangements (i.e. consulting) that is not in any manner an university affiliated product, should be distinguished in the author affiliation appropriately.
Samples are provided below:
[Insert Name of Employee] [owns stock or stock options in, and/or receives royalties from, and/or describe any other relationship to] [Insert name of Entity] as such may benefit financially as a result of the outcomes of the research or work reported in this publication.
[Title of research]
[List of authors]
From the [Insert department/center, college] University of Central Florida, [Insert name of Employee] has conducted this research as part of a personal outside arrangement with [Insert name of Entity]. The research and research results are not, in any way, associated with the University of Central Florida.
H.
Human Subject Research
If Employee is conducting research involving human subjects and the outcome of that research may favorably or unfavorably affect any financial interests Employee derives from the Entity, Employee shall fully disclose Employee's interest in, or relationship to, the Entity to the Institutional Review Board (IRB) and follow any requirements or limitations placed on Employee or the research imposed by the IRB. In addition, Employee will disclose Employee's interest in, or relationship to, the Entity in the IRB-approved informed consent to be provided to each human subject involved in the research.
I.
Confidentiality of Information
Employee will not disclose or provide any University information or work products, including research results, not available to the general public to Entity except under the terms of an appropriate written agreement between the University and the Entity.
J.
No Competition with University
The employee cannot conduct or propose to conduct research through the Entity that may otherwise have been conducted through the employee's University assignment. Employee shall disclose all potential applications for research contracts and/or grants to the College Dean/Research Unit Director or his/her designee. Entity may apply for such grants and contracts only after the Dean/Director or his/her delegate has determined there is no University interest in pursuing them.
K.
Conflicts of Commitment
No Entity related work will be conducted while employee is performing university assigned duties. A leave of absence approval is required from employees' supervisor before any Entity work is performed during the employee's assignment schedule. There must be a clear distinction between the work performed by the Entity and the work performed by the Employee at the University under any sponsored research agreement between the University and the Entity.
L.
Avoidance of Contractual Conflicts
Employee will not participate in any research agreement negotiations between the University and the Entity except to provide information concerning Employee's activities at the University in connection with proposed agreements.
M.
Entity Use of University Personnel/Students
Entity will not employ any students or University employees, even on a part-time or voluntary basis who are directly or indirectly supervised by the Employee. University employees (research associate, lab technician and/or student employee) cannot provide research support services to the Employee under a research agreement sponsored by the Entity and also be employed by the Entity.
N.
Reporting Requirements
i
Amendment to Disclosure:
Employee will promptly report through the online Potential Outside Activity, Employment, and Conflict of Interest and Commitment Disclosure (Form AA-21) any changes related to this Monitoring Plan, including changes in the employee's relationship to the Entity, significant changes in employee's responsibilities at the University, and new sources of research funding in areas in which the Entity also has an interest. The amendment to disclosure record will allow the Chair/Unit Supervisor and other authorized University officials to evaluate whether any changes to this Monitoring Plan or the Employee's Conflict of Interest Exemption, if applicable, are necessary.
ii
Annual Update to Monitoring Plan:
By August 8th of each year this plan is in effect, Employee must submit an Update to Conflict of Interest Monitoring Plan (Form MP-1A) form with his/her AA-21 disclosure form through the online reporting system.
To Be Completed by Discloser
Other Conditions of Allowance  (To be completed by reviewers as applicable). 
Do you have any requests to vary from the above Monitoring Plan Standard Terms and Conditions? 
Per the Monitoring Plan Standard Terms and Conditions (F.), Disclosure Statement Exhibit A is required for research employees that supervise personnel or students. Are you a researcher who supervises personnel or students at UCF?
If yes, complete Exhibit A located at the end of this form and provide a copy to your College Dean/Research Unit Director (or his/her designee) for distribution to employees and students under your supervision.
requested variation to the Standard Terms and Conditions must be provided in your response.
Other Conditions of Allowance  (To be completed by reviewers as applicable). 
below:
Review by Employee’s College or Research Unit
The College Dean or Research Unit Director as designee of the President of the University is primarily responsible for monitoring Employee’s outside activities and financial interests. The Employee and College Dean or Research Unit Director should review and discuss all the terms and conditions of this Monitoring Plan. An executed copy of the final Monitoring Plan will be provided to the Dean or Director by the Office of Research. The Dean or Director is responsible for notifying the employee’s Chair or Unit Supervisor of his or her role in reporting any problems or concerns regarding this Monitoring Plan.
Acknowledged & Agreed By:
College Dean or Research Unit Director Signature 
Name
Date Signed
Review and Approval by University Research Programs
If this Exemption is granted, actual conflicts of interest may result. The attached monitoring plan summarizes the efforts to mitigate or resolve such conflicts.
.
.
Reviewer
Signature
Approval
Date
Research Conflict of Interest Committee Chair
Name:
Office of Research, Director of Compliance
Name:
Employee Acknowledgement to Terms and Conditions of Monitoring Plan
(To be completed after University Review and Approval)
Employee certifies that they have reviewed the entries in this form for accuracy and completeness.
Employee understands and agrees that violation of any of the conditions of this Monitoring Plan or University rules and policies governing outside activities and conflict of interest, the use of University equipment and personnel, and intellectual property is grounds for withdrawing approval of employee's outside activity or interest, as well as termination of any agreements between the University and the Entity.
Employee Signature 
Employee Name
Date Signed
Contact coi@ucf.edu for questions regarding this form.
Exhibit  A
Employee Disclosure Statement
(Name of individual to receive disclosure)
(“Employee”)
(the “Entity” referenced in the disclosure)
The University of Central Florida (UCF) has determined that a conflict of interest or potential conflict of interest exists by the Employee's relationships and financial interests noted below. The University has determined that the noted conflict can be managed through an appropriate monitoring plan agreed to by the Employee. As part of that monitoring plan, all applicable UCF personnel and students are being advised of these relationships and financial interests by means of this disclosure statement.
In addition to the Employee, the College/Area Representative may be contacted for consultation should you have any questions regarding these relationships or regarding any potential conflicts of interest, including questions concerning research design and conduct, use of University resources, employee or student assignments and ownership of intellectual property.
College/Area Representative:
You may also contact Research Integrity Compliance in the Office of Research concerning these matters at coi@ucf.edu or (407) 822-0051 or anonymously report concerns through the UCF IntegrityLine at www.ucfintegrityline.com or by calling 1-855-877-6049.
Acknowledgement of Individual Receiving this Notification:
Signature 
Name
Date Signed
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